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INVITATION TO BID # 15-56

Sealed bids for various paper products, both virgin and recycled products for the City of Birmingham for a period of
six (6) months with month to month extensions thereafter upon mutual agreement of both parties, will be received
by the Purchasing Agent, P-100 First Floor City Hall, Birmingham, Alabama until 2:00 p.m., August 20, 2013 at
which time and place they will be publicly opened and read.

Bidders wishing to bid can download the complete solicitation including the specifications and bid forms via the
internet at www.birminghamal.gov (go to link titled Bidding Opportunities). or by visiting the Purchasing Office
at the address shown above, or by calling (205) 254-2265, fax (205) 254-2484 and requesting a copy be mailed to
you. Any addenda will be available on the internet. Bidder is responsible for checking the website for addenda until
bid opening date. Any addenda will be mailed to only those vendors who were provided a copy in person or by mail.

Rids are to be submitted on the bid form provided and all quotations are to be f o b. Birmingham, Alabama
delivered.

It is required for any contract exceeding $10,000 00 that the bidder submits with his bid a certified check, a cashier’s
check, or a bid bond payable to the City of Birmingham in the amount of $500.00. In order for any bid award to be
considered that exceeds $10,000.00, your bid must be accompanied by an acceptable bid bond or check. Bid bond
checks will be returned to all unsuccessful bidders after the formal award is made and to the successful bidder after
acceptance of award. Should ihe successful bidder fail to accept the award, the bid bond or check shall be forfeited.

The City follows a policy of nondiscrimination. No contractor with the City shou!d discriminate on the basis of
race, sex, religion, or national origin. Failure by the Vendor to carry out these requirements is a material breach of
its obligations, which may result in its termmation or such other remedy as the City deems appropriate.

No bid may be withdrawn for a period of sixty (60} days after the date of ihe bid opening.
The City reserves the right to reject any or all bids submitted, and to waive any informalities.

Bids must be submitted in a sealed envelope marked, "SEALED BID — VARIOUS PAPER PRODUCTS-2:00
P.M., 08/20/15". Bids may be hand delivered to Room P-100 1st Floor City Hall Birmingham, Alabama, or mailed
to City of Bimmingham, P.O. Box 11295, Birmingham, Alabama 35202-1295. (DO NOT MAIL BID TO ROOM
P-100 FIRST FLOOR CITY HALL). However bids sent by any express carrier (Federal Express, UPS, DHL,
etc.) must be mailed to 710 North 20th Street, Birmingham, AL 35203, and specify delivery to Room P-100 1st
Floor City Hall.

It is the bidder's responsibility to make sure that his/her bid is in the possession of the Purchasing Agent on or before
2:00 p.m., August 20, 2015. Bids received after this time will not be considered.

- E. Caffee, Assista
2w
B.N.07/29/15



SPECIFICATIONS FOR PAPER PRODUCTS
FOR THE CITY OF BIRMINGHAM

The City of Birmingham is seeking bids for various paper products, both virgin and recycled products. The basis of the
bid shall consist primarily of any and all paper products use by the City and stocked at various locations thronghout the
City. The City intends to award to the lowest priced, responsive, responsible bidder(s) on an individual line item basis for
virgin products, or recycled products or both. The extent of the use of recycled products will be determined by quality
and acceptability through actual use of the product. For the purpose of this bid, recycled paper products are defined as
product containing at least 20% post consumer waste. Bidders are to provide a written statement from the manufacturer
of recycled items bid stating percentage of post consumer waste content in each item bid. For the purchase of personal
property, the City’s policy is to apply a local preference option, as allowed by State of Alabama Code, Section 41-
16-50, in determining the low bidder.

The proposed contract shall extend for a minimum time frame of six (6) months with a month to month extension
thereafter, upon mutual agreement of both parties. This extension phase is not to exceed thirty (30) months. During the
extension phase of the contract should any product bid have a manufacturer’s price increase which applies across the
board to all sales of the product, the City shall allow the bidder to increase the bid price by the exact dollar amount of the
manufacturer’s price increase. Bidder must provide the City printed documentation from the manufacturer of any such
price increase at least thirty (30) days prior to implementing any increase in price. No increase in price shall be allowed
during the first six (6) months of the contract. Prior to the end of the initial contract term or during any extension phase of
this contract, the successful bidder(s) shall give the City an advanced thirty (30) days written notice of their intent not to
extend the contract on a month to month basis. Should any product herein experience a manufacturer’s price reduction
during the contract period, the City is to receive the benefit of such reduction(s).

No bid may be withdrawn for a period of sixty (60) days after the date of the bid opening.

Failure to adhere to any or all terms, conditions and specifications as set forth in the contract may result in the immediate
termination of the contract. Should termination occur, the holder of the contract may be declared a non-responsible
vendor. This declaration may result in the rejection of any future bids submitted by the vendor for a period of time to be
determined by the City.

Bidders are required to provide an additional two (2) copies of their original bid with their package.

The City will issue purchase order(s) to the successful bidder for the goods and/or services (bid items) that are the subject
of the bid. Unless otherwise agreed in a writing that is signed by both parties, the entire agreement between the City and
the successful bidder concerning the bid items is comprised of the terms, conditions, specifications and requirements
stated in (a) the contemplated purchase order(s), (b) this Invitation to Bid and Specifications and (c) your bid (collectively,
the “Contract Requirements™). These writings supersede all former proposals, offers, negotiations, representations or
agreements, either written or oral, concerning the provision of vendor’s goods and/or services. By acceptance of the
City’s purchase order(s), the successful vendor agrees to abide by and perform its responsibilities related to the bid items
in compliance with the Contract Requirements.

Each bidder is to extend prices and provide a total for the bid being submitted. In order for any bid award to be considered
that exceeds $10,000.00 your bid must have been accompanied by an acceptable bid bond, certified check or cashier’s check in
the amount of $500.00. Bid bond checks will be returned to all unsuccessful bidders after the formal award is made and to the
successful bidder after acceptance of award. Should the successful bidder fail to accept the award, the bid bond check shall be
forfeited.

Successful bidders shall not assign this contract to any other party without prior written approval of the City of
Birmingham, Contract shall not be assigned to an unsuccessful bidder who was rejected because he was not a responsive

or responsible bidder.



The City reserves the right to cancel the contract, in whole or part, and seek new bids at any time the City determines that
the item or product line being supplied is failing to perform satisfactorily.

Any bid that imposes a service fee or any other type of fee on any order not exceeding a minimum order quantity or
minimum purchase order dollar amount, will be determined a non-responsive bid and will not be considered for award.

Any bid that stipulates a reversal of freight charges if a minimum quantity or purchase order amount is not ordered, will
be determined a non-responsive bid and will not be considered for award.

The contract(s) shall become effective from the date noted in the Notification of Award letters to be mailed to the
successful vendor(s).

Contract award to purchase the materials covered in this bid document shall be construed under and governed by the laws
of the State of Alabama and each party hereto irrevocably agrees to be subject to the jurisdictions of the courts of the State
of Alabama.

Bids may be solicited for any product included in this contract where an immediate/emergency need exists, including
large quantities. The decision of the Purchasing Agent as to what constitutes a biddable situation shall be final and shall
not be construed as a breach of contract.

Should other paper items currently not shown on the bid form, be required during the life of the contract, the City reserves
the right to seek verbal bids from only the responsive respondents of this Invitation to Bid, and to make an award of these
additional items to the lowest responsive, responsible bidder for the remaining life of this contract.

Only established firms, located within Jefferson County, AL or any county contiguous to Jefferson County engaged in the
active stocking and selling of paper products will be eligible for consideration of award. Bidder must be an authorized
distributor for any product line offered to the City for consideration.

The City may require samples of any product before an award is made. Any sample(s) requested must be made available
to the City within seventy-two (72) hours of request or as otherwise stated in the bid specification. Failure to provide the
sample(s) within this time frame may result in the rejection of the product(s) from award consideration.

The City’s standard payment term is Net-30 Days from acceptance. Exception may be allowed for discounted early
payment, such as 2%-10, Net 30 Days. The reference date for all such discounted early payment terms will be the date the
invoice is received or the date the goods are received, whichever is later. In the event of a dispute the City’s records shall
prevail. The City will not consider any bids requiring C.O.D. payments.

Vendor (and its employees, agents and any subcontractors) shall not discriminate on the basis of race, color, national
origin, or sex in the performance of the services contemplated hereunder. Failure by the Vendor to carry out these
Tequirements is a material breach of its obligations, which may result in its termination or such other remedy as the City
deems appropriate.

Vendor acknowledges and agrees that, consistent with federal law and City’s public policy, it will encourage
disadvantaged business enterprise (DBE) participation to the extent permitted by law. A “disadvantaged business
enterprise” is a for-profit small business concern (i) at least 51% owned by one or more individuals who are both socially
and economically disadvantaged or, in the case of a corporation, in which 51% of the stock is owned by one or more such
individuals; and (ii) whose management and daily business operations are controlled by one or more of the socially and
economically disadvantaged individuals who own it. In accordance with federal law, a “socially and economically
disadvantaged individual” includes African-Americans, Hispanic Americans, Native Americans, Asian-Americans,
wornen, and any additional groups designated as socially and economically disadvantaged by the Federal Small Business
Administration.

Successful bidder acknowledges and agrees that the City has the right to deduct from total amount of
consideration to be paid, if any, to the successful bidder under this agreement all unpaid, delinquent, or overdue
license fees, taxes, fines, penalties and other amounts due the City from the successful bidder.



The City of Birmingham must have a copy of the successful bidder’s carrent City of Birmingham business license
prior to formal award of contract. Each bidder may submit a copy of his/her license along with his/her bid.
However, bidder must provide a copy of his/her current business license no later than seven (7) working days of
receipt of notice of intent to award. Failure to submit the requested information will result in the notice of intent to
award being revoked.

Any successful bidder who is not currently set up as a vendor in the City of Birmingham vendor file will be
required to submit a completed W-9 tax form prior to any award. The W-9 tax form may be submitted with your
bid or no later than seven (7) working days of receipt of notice of intent to award.

Successful Vendor (located in the State of Alabama or located outside of the State of Alabama, but employs one or
more employees within the State of Alabama)represents and warrents that it does not knowingly employ, hire for
employment, or continue to employ an "unauthorized alien", as defined by the Beason-Hammon Alabama
Taxpayer and Citizen Protection Act, Act No. 2011-535 (H.B.56) of the Alabama Legislature, as amended from
time to time (the "Act") and that, during the performance of this contract, Vendor shall participate in the E-Verify
program as required under the term of the Act. Vendor agrees to comply with all applicable provisions of the Act.
As a condition for the award of any contract, Vendor shall provide documentation establishing that the Vendor is
enrolled in the E-Verify program, or a signed, written statement that the Vendor does not have a presence (one or
more employees) in the State of Alabama. Vendor may submit applicable documentation with his/her bid or no
later than seven (7) working days of receipt of notice of intent to award.

Any questions concerning these specifications should be addressed to the Purchasing Division, Attn: Artelia Macon,
Principal Buyer at (205) 254-2265 or Fax: (205) 254-2484, between the hours of 9:00 a.m. & 4:00 p.m. Monday thru

Friday.
DETAILED PERFORMANCE REQUIREMENTS:

Definition: This is a Central Stores Warehouse supply contract and as such, certain other terms, conditions and/or
requirements will exist in addition to the aforementioned terms, conditions and requirements. Bidders are advised to pay
close attention to these requirements and instructions when bidding all items.

Intent: The Central Stores Warehouse intends to utilize this contract to minimize its on-hand inventory investments,
maximize available storage resources and establish rapid and reliable inventory replenishment sources. Only vendors with
adequate on-hand inventory to meet the City’s requirements will be considered eligible for awards. Vendors who do not
have, or cannot have adequate inventory on-hand and ready for immediate delivery to the City should not submit bids for
this contract.

Merchantability: For the purpose here, merchantability is defined as being fit for the ordinary purpose for which such
goods are intended. All items shipped under this contract are to be new and of first line quality and condition. All items
received by the Central Stores Warehouse under this contract shall be free of damages and be packed in their original
packages, boxes, and/or cases.

Freight Charges: All prices quoted for items within this contract are to be F.Q.B. delivered to the City’s specified
facilities.

Quantities: The quantities shown on the bid form are estimated annual quantities for evaluation purposes only.
The City does not guarantee any specific quantity or dollar value of goods to be purchased during the life of the
contract. Merchandise shall be ordered as requirements dictate. The City reserves the right to purchase more or
less than these quantities as conditions require, and no bidder shall attempt to hold the quantities shown as a firm
quantity under this contract. The City shall be allowed to order at any time, in any quantity (complying with
vendor minimums if so stated and accepted) during the life of this contract.




Minimum Order Quantities: The City will consider bids requiring reasonable minimum order quantities. Vendors are to
state in the “Brand/Series/Counts column for each product any minimum order quantities required for the F.O.B.
shipping of the item(s). Failure by vendor to state a minimum order quantity will obligate vendor to ship any
quantity ordered by the City. The City reserves the right to determine what a “reasonable” minimum order quantity is
based on the City’s historical and projected future usage information. The City will reject any bid which requires an
unreasonable minimum order quantity.

Special Shipping Requirements: Some items within this Invitation to Bid may have special shipping instructions
indicated within the item’s specifications on the Bid Form. Bidders should pay close attention to any such instructions, as
failure to comply could result in the rejection of the goods at the time of receipt.

Purchase Orders: A purchase order number is required for any and all orders. Shipments made without a purchase order
number are at the vendor’s risk. The City will issue purchase orders to vendors as items are required. However, at its
option the City may choose to issue “Timed Release Purchase Orders” for any item(s) it so chooses. Such purchase orders
will require the supply of a fixed quantity of a given item(s) over a given period of time. The purchase orders will state
either a series of fixed receiving dates or will give a “release upon demand” instruction. The responsibility of maintaining
adequate on-hand inventory to meet the City’s requirements for such purchase orders rest solely with the vendor(s) and
consistent failure to deliver goods at the requested time(s) shall constitute breach of contract, whereby the City reserves
the right to immediately terminate the contract. Should termination occur, the holder of the contract may be declared a
“non-responsible vendor”. This declaration may result in the rejection of any future bids submitted by the vendor for a
period of time to be determined by the City.

On-Line Ordering: The Central Stores Warehouse fully intends to take advantage of any on-line ordering capabilities
offered by the successful vendor(s). Any vendor(s) offering such services will agree to provide the City with access to the
site, account establishment, user ID setups, training, etc. at no cost to the City. As a rule, when on-line ordering is used by
the City, no hard copy of the Purchase Order will be mailed to the vendor. However, vendors may request that hard copies
be mailed, and the City will comply with any and all such request.

Invoicing: All purchase orders issued by the City of Birmingham indicate an invoice mailing address based on the
Department for whom the purchase order was issued. In order for timely payment to be received, it is imperative that
vendors mail invoice copies to the so indicated address. Failure to do so will result in delayed payments. Do not mail
invoices to the Accounts Payable Division.

Payment Questions: For any questions concerning payments for delivered items covered within this contract, please
contact Harold Houston, (Buyer) at the Central Stores Warehouse, phone: (205) 254-6368, or fax: (205) 254-6588,
Monday through Friday, between the hours of 7:00 a.m. and 3:00 p.m. CDT. Do not contact the Accounts Payable

Division.

Substitutions of Products: The City recognizes the fact that from time to time substitutions of products other than those
the vendor specifically quoted may have to occur. Any product offered as a substitute must be of equal or greater quality
and value as the one being substituted for. No price increase from the original contract price will be allowed. Should the
need for a substitute arise, the vendor should contact Phillip Hyche, (Inventory Manager) at the Central Stores
Warehouse, (205) 254-6510, Monday through Friday, between the hours of 7:00 a.m. and 3:00 p.m. CDT for approval of
any substitute before shipment is made. Failure to do so will result in the rejection of the goods at the time of receipt.
Approval of a substitute once does not constitute future approval. Approvals will have to be obtained from the City for
each substitution occurrence before any shipment is made. In order to avoid any confusion, all request for approvals

should be submitted in writing after verbal notification and before shipping. Such written notice may be faxed to
the City at (205) 254-6588, ATT: Phillip Hyche, Inventory Manager. Failure to submit such written notice could

result in the rejection of the goods at the time of receipt.




Permanent Substitutions: Any vendor seeking to permanently substitute an item must submit, in writing, a request
stating the product for which a substitute needs to be supplied, the manufacturer and brand name of the proposed
substitute, any pertinent product information, and the reasons for the need to make a permanent substitute. The City may
require samples of any substitute before a decision is made as to acceptability. It is the vendor’s responsibility to supply
any such requested samples with in five (5) working days of the request. No price increase from the original contract price
will be allowed. The City will notify the vendor, in writing, of its decision to approve or deny the proposed permanent
substitution.

Product Modifications: If a successful vendor/manufacturer resizes a product in any way, or changes package sizing in
any way, the vendor must immediately contact the Purchasing Division of the City in writing to negotiate a price
adjustment. Failure to do so will result in rejection of the goods at time of receipt.

Product Delivery: The City has limited storage space so timely delivery shall be a consideration. The successful
bidder(s) shall guarantee full delivery within five (5} working days of receipt of order for all towels, tissues and copy
papers. All common print papers should be delivered within three (3) days of receipt of order. Some common and special
print papers may require same or next day delivery in order to meet Print Shop production schedules. Delivery on all other
items shall be no more than 5-7 working days from receipt of purchase order. The City may not consider any bid that
exceeds these timeframes.

Primary delivery sites: the Central Stores Warehouse, 431 6™ Ave. South, the Purchasing and/or Print Storerooms, City
Hall Basement, 710 North 20% Street, the Boutwell Auditorium, 1930 8" Ave. N. and possibly a few other sites on an
infrequent basis. Bidders must state in the Exceptions to Specifications area of the Bid Form if unable to deliver
materials to ANY of the City’s facilities.

Receiving Hours: The Central Stores Warehouse receiving hours are: 7:00 a.m. to 3:00 p.m. CDT, Monday through
Friday. The Purchasing & Print warchouses receiving hours are 8:00 a.m. to 4:30 p.m. CDT, Monday through Friday and
the Boutwell Auditorium will establish Monday through Friday receiving times with the successful vendor(s).

Partial Shipments: The Central Stores Warehouse as a rule accepts partial shipments. However, vendors should note that
the receipt of a partial shipment of ordered goods does not alleviate the vendor’s obligations for the complete shipment of
goods by the due date as stated within the purchase order. Consistent failure to ship reasonably complete orders will
constitute breach of contract and will result in the declaration of the vendor as a “non-responsible vendor” and subject to
the aforementioned penalties of such declaration. For the purposes herein, “reasonably complete” shall mean at least 70%
of the total quantity ordered by the City and indicated on the purchase order.

Late Shipments: The City will notify vendors with a written letter of waming each time an order is received later than
five (5) working days past the due date. Receiving due dates are noted in the “Maximum Delivery Times” section of this
specification. Any vendor receiving such a warning letter, will be required to submit to the City, in writing, a detailed
explanation of the delay and what remedies have been implemented to insure future contract compliance. The City
reserves the right to immediately terminate the contract with any vendor who receives a total of three (3) such letters of
warning within any one (1) year time frame. Should termination occur, the holder of the contract will be declared a “non-
responsible vendor” and subject to the aforementioned penalties of such declaration.

Failure to Ship Goods: The outright failure to ship any contracted goods ordered by the City will constitute breach of
contract and the City reserves the right to immediately terminate the contract. Should termination occur, the holder of the
contract will be declared a “non-responsible vendor” and subject to the aforementioned penalties of such declaration.

Rejected Goods: Any goods rejected by the City, for whatever reason, are to be picked up by the vendor within forty-five
(45) days of the date of written notice to the vendor of the rejection. The City shall seek all legal remedies available to it
to dispose of any rejected materials left past this time frame including, but not limited to, transport to an approved and
licensed landfill for disposal.



Rounding Up or Down of Quantities Shipped: The City as a rule will order whole count units {cases, boxes, pallets,
etc.) whenever possible. No vendor should round up or down quantities ordered by the City without first receiving
approval to do so.

Exceeding Maximum Delivery Times: Consistent failure by a successful vendor to meet the stated maximum delivery
times will constitute grounds for the termination of the awarded items of the contract and the declaration of the vendor as
a “non-responsible vendor” and subject to the aforementioned penalties of such declaration.

Item Specifications: Bidders are to bid items exactly as specified in the Bid Form. Bidders are to supply all requested
product information in the areas provided on the Bid Form. Any exceptions should be noted in the “Exceptions to
Specifications” space provided on the Bid Form. Failure to note exceptions could result in the rejection of the bid. If the
item specification calls for the supply of product specifications literature, it must be included with the submitted
bid. Any product specification literature submitted must adequately demonstrate that the item(s) being bid meets
or exceeds the given specification.

DETAILED SPECIFICATIONS FOR TOWELS AND TISSUE

Paper towels and toilet tissue are to be made in accordance with reasonable industry practice with respect to holes, tears,
wrinkles, cleanliness and foreign materials or dirt. Edges shall be cleanly cut and not ragged. Tissue and towels shall
dispense properly and freely with no tearing or wasting when properly loaded in appropriate dispensing fixture and have
no disagreeable odor either wet or dry. Towels shall be folded according to specifications. All items bid must fit and

dispense from appropriate standard dispensers.

All paper towels (single-fold and C-fold) and toilet tissues are to be shipped on non-returnable or one-way pallets. No
exceptions.

All bidders must provide samples of all toilet tissue, C-fold, single-fold and 8" paper towels, with their bid. All samples
are to be clearly identified as to the manufacturer’s name, series name, item number and vendor’s name. Failure to submit
these samples may result in rejection of vendor’s bid. These samples will be used for subjective testing and evaluation
and cannot be returned. For these items bidders are also to include with their bid the manufacturer’s product

specification sheet(s) (published).

Vendors must have adequate inventories and facilities to properly service the City’s requirements. Since the City has
limited storage space, rapid delivery of items shall be an important consideration. All orders should be able to be shipped
complete within five (5) working days of receipt of order.

C-FOLD TOWELS
Color: White
Finish: dimple
Min. width: 12.75" (+/- 1/8")
Min. length: 10.125" (+/- 1/8")
Case count: 2400 towels/cs. (state deviations)
Vendor to supply sample and printed manufacturer’s spec. sheet including packaging details with bid.
Brand: Wausau Paper, Dubl-Nature series, # 49190 or fully equal.

SINGLE-FOLD PAPER TOWELS
Color: White
Finish: Dimple
Min. width: 10.125" (+/- 1/8")
Min. length: 9.125" (+/- 1/8")
Case count: 4000 towels/cs. (statc deviations)
Vendor to supply sample and printed manufacturer’s spec. sheet including packaging details with bid.
Brand: Wausau Paper, Ecosoft series, # 47500 or fully equal.



TOILET TISSUE
Color: Bright White only
Grade: Extra soft, premium grade, facial quality, fully wrapped.
Size: Minimum 4” x 3.75”, 2 ply. X 500 sheets/roll (state dimensions & sheet count on Bid Form!)
Case count: 96 rolls/case (state case count on Bid Form).
Do Not Bid Unwrapped Rolls or Non-Perforated rolls.
Do Not Bid Single Ply Tissues. Do Not Bid tissues that plies are not mechanically bound together.
Vendor to supply sample and printed manufacturer’s spec. sheet including packaging details with bid.
Brand: Atlas Mills, Green Heritage # 250 (recycled) or fully equal. Virgin papers should be same grade.

TOWELS, ROLL TYPE
Color: White
Minimum Size: 7.875 x 800" per roll (state deviations)
Case Count: 6 rolls/case. (state deviations)
Vendor to supply sample and printed manufacturer’s spec. sheet including packaging details with bid.
Brand: VonDrehle Preserve # 880-B or fully equal

TOILET TISSUE
“JUMBO JR.” ROLL
Color: Bright White only
Size: 3.78” x 1000', Z ply, 9”diameter roll. (Do Not Bid Single Ply Tissues)
Case Count: 12 rolls/case (state any deviations).
Vendor to supply sample and printed manufacturer’s spec. sheet including packaging details with bid.
Brand: Morcon Inc. Mor-soft Millennium M29 or fully equal.

DETAILED SPECIFICATIONS FOR COPY PAPERS & PRINTING PAPERS

All paper is to be of first quality and of good appearance - no damaged or second quality goods will be accepted. When
quoting any white papers do not quote dingy or off white papers. All color papers should be of a clean, bright and even
appearance. All 11 x 17 & smaller bond type papers are to be factory wrapped with moisture proof wrapping. All boxed
papers are to be boxed in moisture proof box.

Printing type papers will require delivery to the City Hall basement loading dock area wherein the City’s Print
Shop is located. Any bidder that cannot make deliveries to this basement location is not to submit bids for this
section as such bids will be rejected as invalid.

Printing paper products must be readily available with delivery being no more than three (3) working days from receipt of
purchase order. Many of the common and special print papers may require same or next day delivery in order to meet
Print Shop production schedules, therefore vendors who do not have the ability to make such rapid deliveries or do not
have adequate inventories immediately available for deliveries should not quote printing papers. Repeated late delivery
will be considered grounds from termination of contract with 30 days written notice for cause.

All print papers are to be quoted exactly as specified. Any exceptions are to be noted in the exceptions space provided.



COPY.PAPERS MINIMUM SPECIFICATIONS : All copy papers quoted are to be suitable for use in high speed
offset presses, all types of copiers, all laser and/or inkjet printers and all plain paper fax machines. All copy papers are to
be factory cut with clean edges so as to not cause jamming problems. All copy papers are to be factory wrapped with
moisture proof wrapping. No unwrapped papers will be considered. All copy papers are to be nominal 20 LB rated paper
and should be of adequate stiffness so as to avoid jamming problems in any manufacturer’s machines. All white copy
papers are to be quoted in a minimum of 92 Brightness rating. Do not quote brightness ratings less than these. Dingy
and/or off white copy papers will not be acceptable to the City. All copy papers quoted are to be suitable for two (2) sided
printing with no degradation in paper appearance. The minimum acceptable opacity rating is 85 and the minimum
smoothness rating is 150 (+/- 10%).Minimum acceptable caliper of 4.0. All copy papers quoted are to be acid free. When
applicable all paper to be of long grain cut. All color copy paper is to be of an even and rich color with a smoothness
rating of approx. 150 and an Opacity rating of not less than 87 and meet all of the same requirements as the white copy
papers. Recycled copy papers quoted are to contain approximately 30% post-consumer fiber and meet the same
minimums for brightness, opacity, smoothness and caliper and exhibit the same overall characteristics as virgin papers.
5000 sheets per carton (2500/c for 11 x 17) shall be the standard & preferred packaging. The City will normally order
quantities in lots of standard pallet counts when placing orders (30 or 40 cartons/pallet) for copy papers. All shipments of
copy papers are to be palletized. The City will not consider any 2™ line (aka: plain wrapper) copy papers at this
time.

DETAILED SPECIFICATIONS FOR CARBONLESS PAPER

All carbonless paper is to be of first quality and of good appearance - no damaged or second quality goods will be
accepted. All carbonless paper should be of a clean, bright and even appearance. All sizes of carbonless paper are to be
factory wrapped with moisture proof wrapping. All boxed carbonless papers are to be boxed in moisture proof box.

Carbonless paper will require delivery to the City Hall basement loading dock area wherein the City’s Print Shop
is located. Any bidder that cannot make deliveries to this basement location is not to submit bids for this section as

such bids will be rejected as invalid.

Carbonless paper must be readily available with delivery being no more than three (3) working days from receipt of
purchase order. Many of the common and special print carbonless paper may require same or next day delivery in order to
meet Print Shop production schedules, therefore vendors who do not have the ability to make such rapid deliveries or do
not have adequate inventories immediately available for deliveries should not quote printing papers. Repeated late
delivery will be considered grounds from termination of contract with 30 days written notice for cause.

All carbonless papers are to be quoted exactly as specified. Any exceptions are to be noted in the exceptions space
provided.

NOTES TO ALL BIDDERS:

CALCULATING SUB & GRAND TOTALS: Where “Virgin” and “Recycled” products are bid, use the “Virgin” extended
total in calculating the Grand Total.

PRODUCT INFORMATION: Bidders are to supply all brands & series names, case counts, minimum order quantities,
delivery times, etc., in the column provided on the Bid Form. Failure to do so may result in the outright rejection of any
offered product(s) from consideration of award.

DELIVERY ABILITY INFORMATION: Bidders must state in the Exceptions to Specifications area of the Bid Form if unable
to deliver materials to ANY of the City’s facilities.
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BID FORM

CITY OF BIRMINGHAM SEMI-ANNUAL PAPER PRODUCTS CONTRACT:

COPY PAPER/PRINTING PAPER TOTALS

SUB TOTAL PAGE 1

SUB TOTAL PAGE 2

SUB TOTAL PAGE 3

SUB TOTAL PAGE 4

SUB TOTAL PAGE 5

SUB TOTAL PAGE 6

SUB TOTAL PAGE 7

SUB TOTAL PAGE 8

SUB TOTAL PAGE 9

SUB TOTAL PAGE 10

. SUB TOTAL PAGE 11

SUB TOTAL PAGE 12

SUB TOTAL PAGE 13

SUB TOTAL PAGE 14

SUB TOTAL PAGE 15

@ e oA o8| 2| 2| B | | | | B | .| @] e

COPY/PRINT PAPER GRAND TOTAL

GENERAL ITEMS GRAND TOTAL $
COPY/PRINT GRAND TOTAL §

GRAND TOTAL §

REMINDER: It is required for any contract exceeding $10,000.00 that the bidder submits with his bid cither a certified check,
a cashier’s check, or a bid bond payable to the City of Birmingham. In order for any bid award to be considered that exceeds

$10,000.00, your bid must be accompanied by an acceptable bid bond or check in the amount of $500.00.

Exceptions To General Item Specifications: _

Exzceptions To Copy/Print Specifications:
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BID FORM

CITY OF BIRMINGHAM SEMI-ANNUAL PAPER PRODUCTS CONTRACT:

I hereby certify that we do not discriminate in employment of our personnel against any persons on account of race, creed,
color, sex, or national origins, and acknowledge and agree that the City encourages minority and women-owned business
participation to the maximum extent possible. This policy includes Historically Underutilized Business Enterprises such
as architectural firms, engineering firms, investment banking firms, other professional service providers, and construction
contractors as part of the City’s business, economic and community revitalization programs.

Date of Bid

Company

Street Address - .
Tax ID Number
Name (Print or Type) Paost Office Box (Zip if different the street address)
Signature City State Zip
Title Terms of Payment
E-mail address Fax Number

Telephone Number

Fax Number
Bidder acknowledges receipt of addenda to the bid.

(Number(s))
IF AVAILABLE PLEASE SUBMIT COPY OF CURRENT CITY OF BIRMINGHAM BUSINESS LICENSE
WITH THIS BID.

INDICATE THE FOLLOWING ADDRESSES IF DIFFERENT FROM ABOVE:
1. BID AWARD NOTICE ADDRESS

2. PURCHASE ORDER ADDRESS
3. REMITTANCE ADDRESS (and NAME if different than above)
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